Form No. NIUT - I

CHECKLIST FOR INTER-UNIT-TRANSFER FOR CONSIGNEE OR TRANSFEREE
	NAME OF THE UNIT: 

	

	Sl. No
	Documents Required


	
	

	1.1
	Application in prescribed format (Format NIUT) 
	Yes
	No

	1.2
	Shifting Invoice in 3 copies 
	Yes
	No

	1.3
	Copies of Import /IUT Certificate
	Yes
	No

	1.4
	Copies of Bill of Entry / Shipping Bill copies / CT-3 / ARE-3
	Yes
	No


	Sl. No
	Documents Verification
	
	

	Kindly highlight or tick mark in the documents as following:

	2.1
	Application 
	
	

	2.1.1
	Application in prescribed format signed by the Authorized Signatory with stamp
	Yes
	No

	2.2
	Shifting Invoice 
	
	

	2.2.1
	Shifting Invoice in 3 Copies Signed by the Authorized Signatory with Stamp
	Yes
	No

	2.2.2
	In shifting Invoice receiver & sender Addresses & CPBW License Nos’ & Validity to be mentioned
	Yes
	No

	2.3
	Copies of Import /IUT Certificate
	
	

	2.3.1
	Check IC/IUT nos., date, value & quantity as per shifting invoice
	Yes
	No

	2.4
	Copies of Bill of Entry / Shipping Bill / CT-3 / ARE-3 
	
	

	2.4.1
	Check BOE / Shipping Bill / CT-3 / ARE-3 copies nos., date,  value & quantity as per shifting invoice
	Yes
	No


*NOTE: (i)   NOC for Inter-unit-Transfer of Equipment that are complete will be accepted.

                (ii) NOC for Inter-unit-Transfer of Equipment is subject to detailed verification.

  
 (iii) In case of ‘NO’ for any of the item, kindly take action and submit completed document.
FOR FURTHER CLARIFICATIONS:
Contact Person:


__________________________________

Contact No.:



__________________________________


Present Communicating Address:
__________________________________






__________________________________

Email id:



__________________________________

· Note: Please enclose this check list along with each application.
The above mentioned contact details must be of company person only.

             Consultant details are not entertained.
Format NIUT
APPLICATION FOR INTER UNIT TRANSFER FOR CONSIGNEE OR TRANSFEREE
The Director,

Software Technology Parks of India,

6Q3, Cyber Towers, Hitec City, Madhapur,

Hyderabad – 500 033.

Dear Sir,

Sub: Inter-unit-Transfer – Reg.

The following equipment are to be transferred for our 100% EOU located at _______________________________.  Copies of shifting invoice are enclosed.  The equipment is being transferred for use in our Customs Bonded Warehouse (License No.________) for software development for export. These items are being cleared at _________________________________.

1. Items to be transferred 



:

Invoice No. and Date                                  
   
:

2. Name & Address of the Supplier


:

3. Shipping Address
& CPBW License        

:

4. Inter unit Transfer on Temporary/Permanent 
:


9.  Purpose





:

11. Contact Person




:      

       Designation




: 


       E-mail ID





:  
   

       Mobile Nos.




:

We are enclosing herewith the following documents:

a) STPI Import Certificate No & Date:

b) Copy of Bill of Entry

c) Copy of Commercial Invoice.
In this regard we request your good office to kindly issue the necessary clearance for Inter-unit-Transfer for the above items.

              







 Yours faithfully,

                                                                                                  Authorized Signatory with Name
Form No. NIUT[S] - I

CHECKLIST FOR INTER-UNIT-TRANSFER CONSIGNOR OR TRANSFEROR
	NAME OF THE UNIT: 

	

	Sl. No
	Documents Required


	
	

	1.1
	A request letter for permission (Format NIUT[S])
	Yes
	No

	1.2
	Shifting Invoice in 3 copies 
	Yes
	No

	1.3
	Copies Import /IUT Certificate
	Yes
	No

	1.4
	Copies Bill of Entry / Shipping Bill / CT-3 / ARE-3
	Yes
	No

	1.5
	Permission letter from other STP/EOUs/SEZ 
	Yes
	No


	Sl. No
	Documents Verification
	
	

	Kindly highlight or tick mark in the documents as following:

	2.1
	A request letter for permission 
	
	

	2.1.1
	The request letter should be on the letter head of the STP unit
	Yes
	No

	2.2
	Shifting Invoice 
	
	

	2.2.1
	Shifting Invoice in 3 Copies Signed by the Authorized Signatory with Stamp
	Yes
	No

	2.2.2
	In shifting Invoice sender & receiver Addresses & CPBW License Nos’ & Validity to be mentioned
	Yes
	No

	2.3
	Copies of Import /IUT Certificate
	
	

	2.3.1
	Check All IC/IUT nos. & date as per shifting invoice  
	Yes
	No

	2.4
	Copies of Bill of Entry / Shipping Bill / CT-3 / ARE-3 
	
	

	2.4.1
	Check BOE / Shipping Bill copies / CT-3 / ARE-3 copies nos., date,  value & quantity as per shifting invoice
	Yes
	No

	2.5
	Permission letter from other STP/EOUs/SEZ 
	
	

	2.5.1
	Permission letter from other STP/EOUs/SEZ for IUT of equipment
	Yes
	No


*NOTE: (i)   NOC for Inter-unit-Transfer of Equipment that are complete will be accepted.

                (ii) NOC for Inter-unit-Transfer of Equipment is subject to detailed verification.

  
 (iii) In case of ‘NO’ for any of the item, kindly take action and submit completed document.
FOR FURTHER CLARIFICATIONS:

Contact Person:


__________________________________

Contact No.:



__________________________________


Present Communicating Address:
__________________________________






__________________________________

Email id:



__________________________________

· Note: Please enclose this check list along with each application.
The above mentioned contact details must be of company person only.

             Consultant details are not entertained.
[ON LETTER HEAD]
Format – NIUT[S]
Date _____________

To

The Director,

Software Technology Parks of India,

6Q3, 6th Floor, Cyber Towers

Hitec City, Madhapur, Hyderabad-500 081.

Dear Sir,

                               Sub: NOC for Inter-unit-Transfer - Reg.



     Ref: STPI Approval No.________________ dt__________.

***

We have intend to transfer equipment on ______________________________________

Inter-unit-Transfer of equipment is due to the following reasons: -

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

We are enclosing herewith the following documents:

(1) Shifting Invoice 3 Copies 
(2) Copies of Import /IUT Certificate 

(3) Copies of Bill of Entry / Shipping Bill / CT-3 / ARE-3

(4) Permission letter from other STP/EOUs/SEZ
In this regard we request your good office to kindly issue the NOC for Inter-unit-Transfer of equipment. 

Thanking you,

                                                                                                       Yours faithfully,

   






(AUTHORISED SIGNATORY)

                 






WITH NAME

Form No. DNCG- I

CHECKLIST FOR DONATION OF CAPITAL GOODS

	NAME OF THE UNIT:   

	Sl. No
	Documents Required
	
	

	1.1
	A request letter for Donation of Capital Goods (Format DNCG)
	Yes
	No

	1.2
	Shifting Invoice 3 copies 
	Yes
	No

	1.3
	Copy of the Bill of Entry [BOE], Bond Register & Import Certificate in case of imported goods / CT3 in case of Indigenous Procurement along with copy of supplier invoice.
	Yes
	No

	1.4
	Declaration from the Donor stating that the donating capital goods used for more than 2 years from installation.
	Yes
	No

	1.5
	Declaration from the Donee stating that the donated capital goods would neither be sold or used for commercial purpose
	Yes
	No

	1.6
	Letter of the donee towards donation of equipment. 
	Yes
	No


	Sl. No
	Documents Verification
	
	

	Kindly highlight or tick mark in the documents as following:

	2.1
	A request letter for Donation of Capital Goods (Format DNCG)
	
	

	2.1.1
	The request letter should be on the letter head of the STP unit
	Yes
	No

	2.2
	Shifting Invoice 
	
	

	2.2.1
	Shifting Invoice in 3 copies signed by the Authorized Signatory with Stamp
	Yes
	No

	2.3
	Copy of Bill of Entry [BOE], Bond Register & Import Certificate / CT3 along with copy of supplier invoice
	
	

	2.3.1
	Description of Item & Quantity should be as BOE / CT-3 in the shifting invoice
	Yes
	No

	2.3.2
	Date of entry of the item in the Bond Register copy should be more than 2 years
	Yes
	No


*NOTE : (i) In case of ‘NO’ for any of the item, kindly take action and submit completed document

FOR FURTHER CLARIFICATIONS:
Contact Person:


               __________________________________

Contact No.:



 __________________________________


Present Communicating Address:
 __________________________________





 
 __________________________________

Email id:



  __________________________________
· Note: Please enclose this check list along with each application.
The above mentioned contact details must be of company person only.

Consultant details are not entertained.

[ON LETTER HEAD]
Format – DNCG
Date _____________

To

The Director,

Software Technology Parks of India,

6Q3, 6th Floor, Cyber Towers,
Hitec City, Madhapur, Hyderabad-500 081.

Dear Sir,
Sub: Donation of Capital Goods   - Reg.

***

We are interested to donate the capital goods to M/s. ____________________ and also enclosing the following documents:
(1) Shifting Invoice 3 copies 
(2) Copy of the Bill of Entry [BOE] & Import Certificate in case of imported goods / CT3 in case of Indigenous Procurement along with copy of supplier invoice.
(3) Declaration from the Donor stating that the donating capital goods used for more than 2 years from installation.
(4) Declaration from the Donee stating that the donated capital goods would neither be sold or used for commercial purpose.
(5) Letter of the donee towards donation of equipment.
In this regard we request your good office to kindly endorse the Capital Goods.

Thanking you,

                                                                                                       Yours faithfully,

   






(AUTHORISED SIGNATORY)

                 






 WITH NAME
Planning & checklist for taking out the bonded presentation equipment 

Unit Name :

	Date:

	Approval Date
	Legal Agr Date
	Comm. Production Dt:

	
	
	
	

	Letter Ref. No:
	Letter Date
	Approval Status :

Valid/Lapse/Renewed/pending/Other Specify

	
	
	

	Customs Bonding Licence No & Dt:
	
	Valid Upto:
	

	Remarks, If any:
	


	Planning
	Document requirement

	Activity
	Planned
	Achieved
	Documents to be furnished
	Copies
	Furnished

	Scrutiny of document
	
	
	A request letter for permission
	1
	

	Checking & Proposing for approval
	
	
	Reasons for taking out the equipment 
	3
	

	Final check & approval
	
	
	Copy of the Bill of Entry and Import certificate in case of Imported goods or CT3 forms
	1
	

	Reasons for deviation (if any)

                                                         Signature
	Serial Number & Make of the equipment
	
	

	
	
	
	


	Checking by Support Staff

	Check Point
	Observation
	Check Point
	Observation

	Submission of necessary above documents
	
	Are all doc. duly signed
	

	Validity of CBPW licence
	
	Period of permission
	

	Remarks (if any)
	
	
	

	Proposed for approval:

                                       Yes/No                                                                                Signature


	Checking & approval by approving authority

	Check Point
	Observation
	Approved / Rejected/Accepted with deviation

                           Signature

	Is documentation is in full.
	
	

	Is earlier Checks are correct
	
	

	Place of presentation
	
	


	Distribution list

	Unit File No:
	Customs
	Office Copy
	File reference

	
	
	
	


Form No. NDEQ – I
CHECKLIST FOR DE-BONDING OF EQUIPMENT

	NAME OF THE UNIT: 

	

	1.1
	A request letter for permission (Format NDEQ)
	Yes
	No

	1.2
	Annexure listing goods with details (in the given below Format)

Sl. No.

Description of goods

STP-

IC No. & dt.

BOE No.&dt CT3/ARE3 No. & dt. 

Qty

Amt in Rs./USD

CPBW Lic. No&dt.

CPBW Lic. Expiry dt.

1

2

3

4

5

6

7

8


	Yes
	No

	1.3
	Copies of Import /IUT Certificate or CT-3, ARE-3 
	Yes
	No

	1.4
	Copies of Bill of Entry
	
	


	Sl. No
	Documents Verification
	
	

	Kindly highlight or tick mark in the documents as following:

	2.1
	A request letter for permission 
	
	

	2.1.1
	The request letter should be on the letter head of the STP unit
	Yes
	No

	2.2
	Annexure listing goods with details
	
	

	2.2.1
	Annexure in 3 Copies Signed by the Authorized Signatory with Stamp
	Yes
	No

	2.2.2
	Validity of Custom Bonding License ___________ [as mentioned in Sl. No. 1.2 annexure column no.8]
	
	

	2.3
	Copies of Import /IUT Certificate or CT-3, ARE-3
	
	

	2.3.1
	Check  IC/IUT or CT-3, ARE-3 nos., date, value & quantity as per          Annexure 1.2
	Yes
	No

	2.4
	Copies of Bill of Entry 
	
	

	2.4.1
	Check BOE nos., date, value & quantity as per Annexure 1.2
	Yes
	No


*NOTE: (i)   NOC for De-bonding of equipment that are complete will be accepted.

                (ii) NOC for De-bonding of equipment is subject to detailed verification.

  
 (iii) In case of ‘NO’ for any of the item, kindly take action and submit completed document.
FOR FURTHER CLARIFICATIONS:
Contact Person:


__________________________________

Contact No.:



__________________________________


Present Communicating Address:
__________________________________






__________________________________

Email id:



__________________________________

· Note: Please enclose this check list along with each application.
· The above mentioned contact details must be of company person only.             
Consultant details are not entertained.

· [ON LETTER HEAD]
Format – NDEQ
Date _____________

To

The Director,

Software Technology Parks of India,

6Q3, 6th Floor, Cyber Towers

Hitec City, Madhapur, Hyderabad-500 081.

Dear Sir,

                               Sub: NOC for De-bonding of equipment - Reg.



     Ref: STPI Approval No.________________ dt__________.

***

We intend to de-bond of equipment is due to the following reasons: -

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

We are enclosing herewith the following documents:

(1) Annexure listing goods with details (in the given Check list Format)

(2) Copies of Import /IUT Certificate  or CT-3, ARE-3 copies 
(3) Copies of Bill of  Entry

In this regard we request your good office to kindly issue the NOC for De-bonding of equipment. 

Thanking you,

                                                                                                       Yours faithfully,

   






(AUTHORISED SIGNATORY)

                 






WITH NAME

Form No. NFDP – I
CHECKLIST FOR FULL DE-BONDING OF LOCATION / PREMISES  
	NAME OF THE UNIT: 

	

	1.1
	A request letter for permission (Format NFDP)
	Yes
	No

	1.2
	Copy of CPBW License
	Yes
	No

	1.3
	Copy of approval issued by Customs & Central Excise for De-bonding/ Shifting of goods as applicable
	Yes
	No


	Sl. No
	Documents Verification
	
	

	Kindly highlight or tick mark in the documents as following:

	2.1
	A request letter for permission 
	
	

	2.1.1
	The request letter should be on the letter head of the STP unit
	Yes
	No

	2.2
	Copy of CPBW License
	
	

	2.2.1
	CPBW License validity __________
	Yes
	No

	2.3
	Copy of approval issued by Customs & Central Excise 
	
	

	2.3.1
	Copy of approval issued by Customs & Central Excise for De-bonding/ Shifting of goods as applicable
	Yes
	No


*NOTE: (i)   NOC for Full De-bonding of location/premises that are complete will be accepted.

                (ii) NOC for Full De-bonding of location/premises is subject to detailed verification.

  
 (iii) In case of ‘NO’ for any of the item, kindly take action and submit completed document.
FOR FURTHER CLARIFICATIONS:
Contact Person:


__________________________________

Contact No.:



__________________________________


Present Communicating Address:
__________________________________






__________________________________

Email id:



__________________________________

· Note: Please enclose this check list along with each application.
The above mentioned contact details must be of company person only.

             Consultant details are not entertained.
[ON LETTER HEAD]
Format – NFDP
Date _____________

To

The Director,

Software Technology Parks of India,

6Q3, 6th Floor, Cyber Towers

Hitec City, Madhapur, Hyderabad-500 081.

Dear Sir,

                               Sub: NOC for full De-bonding of location /premises  - Reg.



     Ref: STPI Approval No.________________ dt__________.

***

We intend to full de-bonding of location/premises is due to the following reasons: -

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

We are enclosing herewith the following documents:

(1) Copy of CPBW License

(2) Copy of approval issued by Customs & Central Excise for De-bonding/ Shifting of goods

In this regard we request your good office to kindly issue the NOC for full De-bonding of location / premises. 

Thanking you,

                                                                                                       Yours faithfully,

   






(AUTHORISED SIGNATORY)

                 

 



             WITH NAME
Form No. NPDP – I
CHECKLIST FOR DE-BONDING OF LOCATION / PREMISES [PARTIAL] 
	NAME OF THE UNIT: 

	

	1.1
	A request letter for permission (Format NPDP)
	Yes
	No

	1.2
	Floor plan of the partial de-bond premises in 3 copies
	Yes
	No

	1.3
	Copy of CPBW License 
	Yes
	No


	Sl. No
	Documents Verification
	
	

	Kindly highlight or tick mark in the documents as following:

	2.1
	A request letter for permission 
	
	

	2.1.1
	The request letter should be on the letter head of the STP unit
	Yes
	No

	2.2
	Floor plan of the partial de-bond premises
	
	

	2.2.1
	Floor plan of the partial de-bond premises in 3 copies Signed by the Authorized Signatory with Stamp
	Yes
	No

	2.3
	Copy of CPBW License
	
	

	2.3.1
	CPBW License validity __________
	Yes
	No


*NOTE: (i)   NOC for De-bonding of location/premises [partial] that are complete will be accepted.

                (ii) NOC for De-bonding of location/premises [partial] is subject to detailed verification.

  
 (iii) In case of ‘NO’ for any of the item, kindly take action and submit completed document.
FOR FURTHER CLARIFICATIONS:
Contact Person:


__________________________________

Contact No.:



__________________________________


Present Communicating Address:
__________________________________






__________________________________

Email id:



__________________________________

· Note: Please enclose this check list along with each application.
The above mentioned contact details must be of company person only.

             Consultant details are not entertained.
[ON LETTER HEAD]
Format – NPDP
Date _____________

To

The Director,

Software Technology Parks of India,

6Q3, 6th Floor, Cyber Towers

Hitec City, Madhapur, Hyderabad-500 081.

Dear Sir,

                               Sub: NOC for De-bonding of location /premises [partial] - Reg.



     Ref: STPI Approval No.________________ dt__________.

***

We intend to de-bond of location/premises is due to the following reasons: -

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

We are enclosing herewith the following documents:

(1) Floor plan of the partial de-bond premises 

(2) Copy of CPBW License

In this regard we request your good office to kindly issue the NOC for De-bonding of location / premises [partial]. 

Thanking you,

                                                                                                       Yours faithfully,

   






(AUTHORISED SIGNATORY)

                 






WITH NAME

Planning & checklist for Enhancement of CG Limit

Unit Name :

	Date:

	Approval Date
	Legal Agr Date
	Comm. Production Dt:

	
	
	
	

	Letter Ref. No:
	Letter Date
	Approval Status :

Valid/Lapse/Renewed/pending/Other Specify

	
	
	

	Customs Bonding Licence No & Dt:
	
	Valid Upto:
	

	Remarks, If any:
	


	Planning
	Document requirement

	Activity
	Planned
	Achieved
	Documents to be furnished
	Copies
	Furnished

	Scrutiny of document
	
	
	A request letter for permission
	1
	

	Preparation  & forwarding of Note and Approval Letters
	
	
	Application – prescribed formats Part I and Part II
	1
	

	Final Approval and Issue of Documents
	
	
	Details of Imports made so far
	1
	

	Reasons for deviation (if any)

                                                         Signature
	
	
	Customs bonding Licence copy
	1
	


	Checking by Support Staff

	Check Point
	Observation

	Validity of Customs Bonding Licence
	

	Projections are meeting the required obligation as per policy?
	

	Is the earlier limit is fully utilized or not ?
	

	All the documents are signed by authorised person?
	

	Is the statement of Import are matching with the office records
	

	Remarks :

Recommended for approval:           Yes/No                                                                                Signature


	Checking Group Heads

	Check Point
	Observation
	Approved / Rejected/Accepted with deviation

                           Signature

	Is earlier check are in order?

Is required documentation is furnished?
	
	


	Distribution list

	Unit File No:
	Customs
	Office Copy
	File reference

	
	
	
	

	
	
	
	


Form No. NELP - I

CHECKLIST FOR EXPANSION OF LOCATION/PREMISES

	NAME OF THE UNIT: 

	

	Sl. No
	Documents Required


	
	

	1.1
	A request letter for permission (Format NELP)
	Yes
	No

	1.2
	Lease Deed / Sale Deed of the proposed Premises
	Yes
	No

	1.3
	Floor plan of the premises in 3 copies
	Yes
	No

	1.4
	Original Green Card
	Yes
	No

	1.5
	NOC from Land Lord (Format NOCL)
	Yes
	No


	Sl. No
	Documents Verification
	
	

	Kindly highlight or tick mark in the documents as following:

	2.1
	A request letter for permission 
	
	

	2.1.1
	The request letter should be on the letter head of the STP unit
	Yes
	No

	2.2
	Lease Deed/ Sale Deed of the Premises 
	
	

	2.2.1
	Unit Address as per request letter and lease deed is same
	Yes
	No

	2.2.2
	Lease Deed validity up to ___________
	
	

	2.3
	Floor plan of the Premises
	
	

	2.3.1
	Extended premises total area should be mentioned in the Floor plan 
	Yes
	No

	2.3.2
	Floor plan is signed & stamped by authorized person
	Yes
	No

	3.1
	NOC from Land Lord 
	
	

	3.1.1
	NOC Stating that there is no objection for Custom Bonding 
	Yes
	No


*NOTE: (i)   NOC for Expansion of Location / Premises that are complete will be accepted.

                (ii) NOC for Expansion of Location / Premises is subject to detailed verification.

  
 (iii) In case of ‘NO’ for any of the item, kindly take action and submit completed document.
FOR FURTHER CLARIFICATIONS:

Contact Person:


__________________________________

Contact No.:



__________________________________


Present Communicating Address:
__________________________________






__________________________________

Email id:



__________________________________

· Note: Please enclose this check list along with each application.
The above mentioned contact details must be of company person only.

             Consultant details are not entertained.
[ON LETTER HEAD]
Format – NELP

Date _____________

To
The Director,

Software Technology Parks of India,

6Q3, 6th Floor, Cyber Towers

Hitec City, Madhapur, Hyderabad-500 081.

Dear Sir,

Sub: NOC for Expansion of Location / Premises- Reg.

                          Ref:  STPI Approval No.________________ dt__________.

***

As a part of expansion of our operations we are expanding to the following location / premises in the below address:




____________________




____________________




____________________




____________________




____________________

The following are the proposed projections for expansion of location:

	Proposed Additional staff 
	Proposed Capital goods value in Rs  Lakhs 


	Proposed Exports value in Rs Lakhs for the expansion of location


	Total area in Sq. ft. of the proposed premises

	
	
	
	


We are enclosing herewith the following documents:

(1) Lease deed / Sale deed 
(2) Proposed premises Floor Plan in three copies 

(3) Original Green Card 
(4) NOC from Land Lord.
In this regard we request your good office to kindly issue the NOC for expansion of location / premises. 

 
Thanking you,

 







Yours faithfully,

   






(AUTHORISED SIGNATORY)

                 






WITH NAME

Form No. NCLP – I
CHECKLIST FOR CHANGE OF LOCATION/PREMISES

	NAME OF THE UNIT: 

	

	Sl. No
	Documents Required


	
	

	1.1
	A request letter for permission (Format NCLP)
	Yes
	No

	1.2
	Lease Deed / Sale Deed of the proposed Premises
	Yes
	No

	1.3
	Floor plan of the premises in 3 copies
	Yes
	No

	1.4
	Original Green Card
	Yes
	No

	1.5
	NOC from Land Lord (Format NOCL)
	Yes
	No


	Sl. No
	Documents Verification
	
	

	Kindly highlight or tick mark in the documents as following:

	2.1
	A request letter for permission 
	
	

	2.1.1
	The request letter should be on the letter head of the STP unit
	Yes
	No

	2.2
	Lease Deed/ Sale Deed of the Premises 
	
	

	2.2.1
	Unit Address as per request letter and lease deed is same
	Yes
	No

	2.2.2
	Lease Deed validity up to ___________
	
	

	2.3
	Floor plan of the Premises
	
	

	2.3.1
	Extended premises total area should be mentioned in the Floor plan 
	Yes
	No

	2.3.2
	Floor plan is signed & stamped by authorized person
	Yes
	No

	3.1
	NOC from Land Lord 
	
	

	3.1.1
	NOC Stating that there is no objection for Custom Bonding 
	Yes
	No


*NOTE: (i)   NOC for Change of Location / Premises that are complete will be accepted.

                (ii) NOC for Change of Location / Premises is subject to detailed verification.

  
 (iii) In case of ‘NO’ for any of the item, kindly take action and submit completed document.
FOR FURTHER CLARIFICATIONS:

Contact Person:


__________________________________

Contact No.:



__________________________________


Present Communicating Address:
__________________________________






__________________________________

Email id:



__________________________________

· Note: Please enclose this check list along with each application.
The above mentioned contact details must be of company person only.

             Consultant details are not entertained.
[ON LETTER HEAD]
Format – NCLP

Date _____________

To

The Director,

Software Technology Parks of India,

6Q3, 6th Floor, Cyber Towers

Hitec City, Madhapur, Hyderabad-500 081.

Dear Sir,

                           Sub: NOC for Change of Location / Premises- Reg.



     Ref:  STPI Approval No.________________ dt__________.

***

We intend to change the present location to the new location.  The address of the new location is mentioned below:




____________________




____________________




____________________




____________________




____________________

The change of locations is due to the following reasons: -

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

We are enclosing herewith the following documents:

(1) Lease deed / Sale deed 
(2) Proposed premises Floor Plan in three copies

(3) Original Green Card

(4) NOC from Land Lord.
In this regard we request your good office to kindly issue the NOC for change of location / premises. 

Thanking you,

                                                                                                       Yours faithfully,

   






(AUTHORISED SIGNATORY)

                 






WITH NAME
Form No. NREQ – I
CHECKLIST FOR RE-EXPORT CERTIFICATE (EQUIPMENT)
	NAME OF THE UNIT: 

	

	Sl. No
	Documents Required


	
	

	1.1
	A request letter for permission (Format NREQ)
	Yes
	No

	1.2
	Re-Export Invoice 3 Copies 
	Yes
	No

	1.3
	Import /IUT Certificate
	Yes
	No

	1.4
	Copies of Bill of Entry 
	Yes
	No

	1.5
	Letter from Foreign Supplier if it is going to another Supplier
	
	


	Sl. No
	Documents Verification
	
	

	Kindly highlight or tick mark in the documents as following:

	2.1
	A request letter for permission 
	
	

	2.1.1
	The request letter should be on the letter head of the STP unit
	Yes
	No

	2.2
	Re-Export Invoice 
	
	

	2.2.1
	Re-Export Invoice 3 Copies Signed by the Authorized Signatory with Stamp
	Yes
	No

	2.2.2
	In invoice STP unit address and CPBW License No. & date;                                and also Name & location of Foreign supplier/client where the capital goods have to be re-exported.
	
	

	2.3
	Import /IUT Certificate
	
	

	2.3.1
	Check All IC/IUT nos., date,  value & quantity [as per invoice at the time of import) of Capital Goods as per the Re-Export Invoice  
	Yes
	No

	2.4
	Copies of Bill of Entry 
	
	

	2.4.1
	Check BOE nos., date, value & quantity of Capital Goods as per the Re-Export Invoice
	Yes
	No

	2.5
	Letter from Foreign Supplier 
	
	

	2.5.1
	Letter from Foreign Supplier if it is going to another Supplier
	
	


*NOTE: (i)   NOC for Re-Export of Equipment that are complete will be accepted.

                (ii) NOC for Re-Export of Equipment is subject to detailed verification.

  
 (iii) In case of ‘NO’ for any of the item, kindly take action and submit completed document.
FOR FURTHER CLARIFICATIONS:

Contact Person:


__________________________________

Contact No.:



__________________________________


Present Communicating Address:
__________________________________






__________________________________

Email id:



__________________________________

· Note: Please enclose this check list along with each application.
The above mentioned contact details must be of company person only.

             Consultant details are not entertained.
[ON LETTER HEAD]
Format – NREQ
Date _____________

To

The Director,

Software Technology Parks of India,

6Q3, 6th Floor, Cyber Towers

Hitec City, Madhapur, Hyderabad-500 081.

Dear Sir,

                               Sub: NOC for Re-Export of Equipment - Reg.



     Ref:  STPI Approval No.________________ dt__________.

***

We have imported equipment on Outright/Loan/Free of Cost basis from ______________________________________

Re-Export of equipment is due to the following reasons: -

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

We are enclosing herewith the following documents:

(1) Re-Export Invoice 3 Copies 
(2) Import /IUT Certificate 

(3) Bill of Entry copies

(4) Letter from Foreign Supplier if it is going to another Supplier 
In this regard we request your good office to kindly issue the NOC for Re-Export of equipment. 

Thanking you,

                                                                                                       Yours faithfully,

   






(AUTHORISED SIGNATORY)

                 






WITH NAME

Planning & checklist for NOC for Bonding 

Unit Name :

	Date:

	Approval Date
	Legal Agr Date
	Comm. Production Dt:

	
	
	
	

	Letter Ref. No:
	Letter Date
	Approval Status :

Valid/Lapse/Renewed/pending/Other Specify

	
	
	

	Customs Bonding Licence No & Dt:
	
	Valid Upto:
	

	Remarks, If any:
	


	Planning
	Document requirement

	Activity
	Planned
	Achieved
	Documents to be furnished
	Copies
	Furnished

	Scrutiny of document
	
	
	A request letter for permission
	1
	

	Preparation  & forwarding of Note and Approval Letters
	
	
	Sale deed/Lease deed of Premises
	1
	

	Final Approval and Issue of Documents
	
	
	Floor Plan of Premises
	1
	

	Reasons for deviation (if any)

                                                        Signature


	Checking by Support Staff

	Check Point
	Observation

	Is this for obtaining Initial/First Bonded warehouse Licence?
	

	Validity of the Lease deed
	

	Area in Sft
	

	All the documents are signed by authorised person?
	

	Is Floor plan is clearly marked and attested by authorized person?
	

	Validity of Existing Customs Bonding Licence, If Any?
	

	Remarks :

Recommended for approval:           Yes/No                                                                                Signature


	Checking Group Heads

	Check Point
	Observation
	Approved / Rejected/Accepted with deviation

                           Signature

	Is earlier check are in order?

Is required documentation is furnished?
	
	


	Distribution list

	Unit File No:
	Customs
	Office Copy
	File reference

	
	
	
	

	
	
	
	


Form No. NRTR – I
CHECKLIST FOR NOC-REPAIR / TESTING/ REPLACEMENT

& RETURN OF EQUIPMENT
	NAME OF THE UNIT: 

	

	Sl. No
	Documents Required


	
	

	1.1
	A request letter for permission (Format NREQ)
	Yes
	No

	1.2
	Invoice in 3 copies 
	Yes
	No

	1.3
	Copies of Import /IUT Certificate or CT-3, ARE-3
	Yes
	No

	1.4
	Copies of Bill of Entry 
	Yes
	No

	1.5
	NOC from Supplier
	Yes
	No


	Sl. No
	Documents Verification
	
	

	Kindly highlight or tick mark in the documents as following:

	2.1
	A request letter for permission 
	
	

	2.1.1
	The request letter should be on the letter head of the STP unit
	Yes
	No

	2.2
	Invoice 
	
	

	2.2.1
	In Invoice STP Unit address, CPBW Lic. No. & validity, & supplier address should be mentioned and Signed by the Authorized Signatory with Stamp
	Yes
	No

	2.3
	Copies of Import /IUT Certificate or CT-3, ARE-3
	
	

	2.3.1
	Check IC/IUT or CT-3, ARE-3 - nos., date,  value & quantity as per Invoice
	Yes
	No

	2.4
	Copies of Bill of Entry 
	
	

	2.4.1
	Check BOE nos., date, value & quantity as per Invoice
	Yes
	No

	2.5
	NOC from Supplier 
	
	

	2.5.1
	NOC from original supplier / NOC from local dealer
	Yes
	No


*NOTE: (i)   NOC for Repair/Testing/Replacement & Return of Equipment that are complete will 

                        be accepted.

                (ii) NOC for Repair/Testing/Replacement & Return of Equipment is subject to detailed 
                        verification.

  
 (iii) In case of ‘NO’ for any of the item, kindly take action and submit completed document.
FOR FURTHER CLARIFICATIONS:

Contact Person:


__________________________________

Contact No.:



__________________________________


Present Communicating Address:
__________________________________






__________________________________

Email id:



__________________________________

· Note: Please enclose this check list along with each application.
The above mentioned contact details must be of company person only.

             Consultant details are not entertained.
[ON LETTER HEAD]
Format – NRTR
Date _____________

To

The Director,

Software Technology Parks of India,

6Q3, 6th Floor, Cyber Towers

Hitec City, Madhapur, Hyderabad-500 081.

Dear Sir,

                              Sub: NOC for Repair/Testing/Replacement & Return of Equipment - Reg.



    Ref:  STPI Approval No.________________ dt__________.

***

We have imported equipment on Outright/Loan/Free of Cost basis from ______________________________________ and now we are sending for _______________.

Equipment sending is due to the following reasons: -

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

We are enclosing herewith the following documents:

(1) Invoice in 3 Copies 
(2) Copies Import /IUT Certificate or CT-3, ARE-3

(3) Copies of Bill of Entry 

(4) NOC from original supplier / NOC from local dealer

In this regard we request your good office to kindly issue the NOC for Re-Export of equipment. 

Thanking you,

                                                                                                       Yours faithfully,

   






(AUTHORISED SIGNATORY)

                 






WITH NAME
Planning & checklist for NOC Movement of equipment between warehouses of the same unit

Unit Name :

	Date:

	Approval Date
	Legal Agr Date
	Comm. Production Dt:

	
	
	
	

	Letter Ref. No:
	Letter Date
	Approval Status :

Valid/Lapse/Renewed/pending/Other Specify

	
	
	

	Customs Bonding Licence No & Dt:
	
	Valid Upto:
	

	Remarks, If any:
	


	Planning
	Document requirement

	Activity
	Planned
	Achieved
	Documents to be furnished
	Copies
	Furnished

	Scrutiny of document
	
	
	A request letter for permission
	1
	

	Preparation  & forwarding of Note and Approval Letters
	
	
	Copy of first warehouses Licence 
	1
	

	Final Approval and Issue of Documents
	
	
	Copy of Second warehouse Licence
	1
	

	Reasons for deviation (if any)

                                                         Signature
	
	
	Reasons for movement of goods
	1
	

	
	
	
	Copies of BoE and Import Certificate of goods proposed for transfer / CT3 forms incase of Indigenous equipment?
	1
	


	Checking by Support Staff

	Check Point
	Observation

	Validity of First Bonded warehouse Licence?
	

	Validity of Second  Bonded warehouse Licence?
	

	Is the documentation submitted by unit is correct?
	

	All the documents are signed by authorised person?
	

	Remarks :

Recommended for approval:           Yes/No                                                                                Signature


	Checking Group Heads

	Check Point
	Observation
	Approved / Rejected/Accepted with deviation

                           Signature

	Is earlier check are in order?

Is the licenses are valid?

Is required documentation is furnished?
	
	


	Distribution list

	Unit File No:
	Customs
	Office Copy
	File reference

	
	
	
	

	
	
	
	


Planning & checklist for Endorsement of Capital Goods

Unit Name :

	Date:

	Approval Date
	Legal Agr Date
	Comm. Production Dt:

	
	
	
	

	Letter Ref. No:
	Letter Date
	Approval Status :

Valid/Lapse/Renewed/pending/Other Specify

	
	
	

	Customs Bonding Licence No & Dt:
	
	Valid Upto:
	

	Remarks, If any:
	


	Planning
	Document requirement

	Activity
	Planned
	Achieved
	Documents to be furnished
	Copies
	Furnished

	Scrutiny of document
	
	
	A request letter of endorsement
	1
	

	Checking & Proposing for approval
	
	
	List of CG is in prescribed format
	3
	

	Final check & approval
	
	
	Technical Literature, if any.
	1
	

	Reasons for deviation (if any)

                                                         Signature
	


	Checking by Support Staff

	Check Point
	Observation

	List of capital goods should be relevant to the use of S/W
	

	The Cost of value should be in Rupees in Lakhs
	

	Remarks (if any)
	

	Proposed for approval:

                                       Yes/No                                                                                Signature


	Checking & approval by approving authority

	Check Point
	Observation
	Approved / Rejected /Accepted with deviation

                                Signature

	Is earlier checking adequate
	
	

	
	
	

	
	
	


	Distribution List

	Unit 
	Customs
	Office Copy

	One copy of  Certificate duly certified by STPI & 2 copies of  endorsed  list of capital goods
	
	Office note sent to concerned file

File No.


Form No. NCON – I
CHECKLIST FOR CHANGE OF NAME
	NAME OF THE UNIT: 

	

	Sl. No
	Documents Required


	
	

	1.1
	A request letter for permission (Format NCON)
	Yes
	No

	1.2
	A Copy of Certificate from ROC for name change & MOA
	Yes
	No

	1.3
	Copy of Board Resolution in case of  Pvt. Ltd. & Ltd. Company
	Yes
	No

	1.4
	Original Green Card
	
	


	Sl. No
	Documents Verification
	
	

	Kindly highlight or tick mark in the documents as following:

	2.1
	A request letter for permission 
	
	

	2.1.1
	The request letter should be on the letter head of the STP unit
	Yes
	No

	2.2
	A Copy of Certificate from ROC for name change


	
	

	2.2.1
	Change of Name & Date of Certificate issued by Registrar & MOA
	Yes
	No

	2.3
	Copy of Board Resolution in case of  Pvt. Ltd. & Ltd. Company 


	
	

	2.3.1
	Board Resolution for name change duly signed by authorized signatory
	Yes
	No

	2.4
	Original Green Card
	
	

	2.4.1
	Original Green Card for necessary modifications
	Yes
	No


*NOTE: (i)   NOC for Change of Name that are complete will be accepted.

                (ii) NOC for Change of Name is subject to detailed verification.

  
 (iii) In case of ‘NO’ for any of the item, kindly take action and submit completed document.
FOR FURTHER CLARIFICATIONS:

Contact Person:


__________________________________

Contact No.:



__________________________________


Present Communicating Address:
__________________________________






__________________________________

Email id:



__________________________________

· Note: Please enclose this check list along with each application.
The above mentioned contact details must be of company person only.

              Consultant details are not entertained.
[ON LETTER HEAD]
Format – NCON

Date _____________

To
The Director,

Software Technology Parks of India,

6Q3, 6th Floor, Cyber Towers

Hitec City, Madhapur, Hyderabad-500 081.

Dear Sir,

                               Sub: No objection for Change of name of the STP Unit - Reg.

              
     Ref:  STPI Approval No.________________ dt__________.

***
We wish to bring to your kind notice that there is change of name of our company from _______________________________ to __________________________.

We are enclosing herewith the following documents:

(1) Certification of Incorporation issued by Registrar of Companies (ROC) & MOA
(2) Board Resolution in case of Pvt. Ltd. & Limited Company.
In this regard we request your good office to kindly issue the NOC for change of name. 

Thanking you,

                                                                                                       Yours faithfully,

   






(AUTHORISED SIGNATORY)

                 






WITH NAME

PLANNING & CHECKLIST FOR EXPORT CERTIFICATE (NON-STP UNIT)

	Date:

	Unit Name:
	

	Letter Ref. No:
	Letter Date
	Fee Amount Paid:

	
	
	

	Remarks, If any:
	


	PLANNING
	DOCUMENT REQUIREMENT

	Activity
	Planned
	Achieved
	Documents to be furnished
	Copies
	Furnished

	Scrutiny of document
	
	
	SOFTEX
	3
	

	Checking & proposing for approval
	
	
	Invoice
	3
	

	Final Check & Approval
	
	
	Agreement/work order/job order/

Purchase order
	1
	

	Reasons for deviation (if any)

Signature
	Data Transmission Details/Project Details
	1
	

	
	Company MOA –Status of Unit
	1
	

	DD for each invoice in favour of STPI as per the Fee slab
	
	
	Address of the Office (Lease Deed)
	1
	


	CHECKING BY SUPPORT STAFF

	Check Point
	Copies
	Observation

	Importer-Exporter Code
	1
	

	SOFTEX
	3 (Org/Dup./Trip)
	

	Invoice
	3
	

	Agreement/work order/job order/purchase order
	1
	

	Data Transmission Details/Project Details
	1
	

	Certificate from Service Provider 
	1
	

	Are all documents Filled properly/ duly signed & Stamped
	-
	

	Proposed for approval : Yes /No       Name:                                      Signature:




	CHECKING & APPROVAL BY APPROVING AUTHORITY

	Check Points
	Observation
	Approved/Rejected

	Is checking adequate?
	
	Signature

	Is fee Paid correctly as per invoices?
	
	


	DISTRIBUTION LIST

	UNIT
	RBI
	OFFICE COPY

	DUPLICATE (SOFTEX form), Certified duly by STPI Official, Export clearance Certificate & Endorsed Invoices
	ORIGINAL (SOFTEX form), Certified duly by STPI Official, Export clearance Certificate & Endorsed Invoices
	Office note, certificate, TRIPLICATE (SOFTEX form), Certified duly by STPI Official, Export clearance Certificate & Endorsed Invoices

	
	
	File No:

	GENERAL OBSERVATION
	ACTION TAKEN

	
	


PLANNING & CHECKLIST FOR FORM-A DECLARATION

Unit Name :

	Date:

	Approval Date
	Legal Agr Date
	Comm. Production Dt:

	
	
	
	

	Letter Ref. No:
	Letter Date
	Approval Status :

Valid/Lapse/Renewed/pending/Other Specify

	
	
	

	Customs Bonding Licence No & Dt:
	
	Valid Upto:
	

	Remarks, If any:
	


	PLANNING
	DOCUMENT REQUIREMENT

	Activity
	Planned
	Achieved
	Documents to be furnished
	Copies
	Furnished

	Scrutiny of document
	
	
	Form-A
	2
	

	Checking & proposing for approval
	
	
	Agreement/work order/job order/purchase order
	1
	

	Final Check & Approval
	
	
	
	
	

	CHECKING BY SUPPORT STAFF

	Check Point
	Copies
	Observation

	Is amount in form-A matching with Agreement
	1
	

	Are all documents Filled properly/ duly signed & Stamped
	-
	

	Proposed for approval : Yes /No       Name:                                      Signature:


	CHECKING & APPROVAL BY APPROVING AUTHORITY

	Check Points
	Observation
	Approved/Rejected

	Is  checking adequate
	
	 Signature

	Work/Purchase Order is encl.
	
	


	DISTRIBUTION LIST

	UNIT
	OFFICE COPY

	Form-A  duly endorsed along with certificate 
	Copy of Form-A  duly endorsed along with certificate.

	
	File No:


	GENERAL OBSERVATION
	ACTION TAKEN

	
	


PLANNING & CHECKLIST FOR FORM-B DECLARATION

Unit Name :

	Date:

	Approval Date
	Legal Agr Date
	Comm. Production Dt:

	
	
	
	

	Letter Ref. No:
	Letter Date
	Approval Status :

Valid/Lapse/Renewed/pending/Other Specify

	
	
	

	Customs Bonding Licence No & Dt:
	
	Valid Upto:
	

	Remarks, If any:
	


	PLANNING
	DOCUMENT REQUIREMENT

	Activity
	Planned
	Achieved
	Documents to be furnished
	Copies
	Furnished

	Scrutiny of document
	
	
	Form-B
	1
	

	Checking & proposing for approval
	
	
	Invoice
	3
	

	Final Check & Approval
	
	
	Agreement/work order/job order/purchase order
	1
	

	
	
	
	FIRC Copies
	1
	


	CHECKING BY SUPPORT STAFF

	Check Point
	Copies
	Observation

	The relevant form-A no. is quoted
	
	

	The amount in invoice has been computed as per the Rate in agreement/Form-A.
	
	

	FIRC Amount
	
	

	Are all documents Filled properly/ duly signed & Stamped
	
	

	Any Pending amount to be realized.
	
	

	Amount spent for onsite expenditure is with in Limits (Max of 70%)
	
	

	Proposed for approval : Yes /No       Name:                                      Signature:

	CHECKING & APPROVAL BY APPROVING AUTHORITY

	Check Points
	Observation
	Approved/Rejected

	Is  checking adequate
	
	Signature

	Amounts are realized with in time period as per RBI Guide lines
	
	


	DISTRIBUTION LIST

	UNIT
	OFFICE COPY

	Copy of export certificate duly signed .
	Export certificate along with Copies of Invoices & FIRC to be filed.

	
	File No:

	GENERAL OBSERVATION
	ACTION TAKEN

	
	


Planning and check list for new registration

Date:

Company Name:

Application Ref No.:




Letter Date:

Demand Draft details:

DD Amount:

DD No.


DD date:


Branch:

	PLANNING
	DOCUMENT REQUIREMENT

	Activity
	Planned
	Achieved
	Documents to be furnished
	Copies
	Furnished

	Scrutiny of application
	
	
	Application and Project Report in prescribed format
	6
	

	Check & Forward to group Head
	
	
	Board Resolution
	1
	

	Verification by Group Head
	
	
	Premises lease deed/ Sale deed
	1
	

	Final Approval 
	
	
	MOA/Partner ship deed/RBI approval/Bank Certificate
	1
	

	Issue to company
	
	
	Annual Report of previous year, if existing unit
	1
	

	Receipt of Acceptance Letter & Service charges
	
	
	MOU/PO/Letter of Intent from Overseas customer
	1
	

	Reasons for deviation

Signature
	IEC/PAN if available
	1
	


	CHECKING BY SUPPORT STAFF

	Check Points
	Observation
	Check point
	Observation

	Whether object clause includes S/w / ITES Services for Export
	
	Whether authorized capital is as per MOA
	

	Projections fulfilled NFE/NFEP as per Policy
	
	Authentication of each page
	

	Directors Details
	
	Project Report 
	Correct/Incorrect

	Remarks (If any):

Signature
	Recommendations:


	CHECKING & APPROVAL BY APPROVING AUTHORITY

	Check Points
	Observation
	Approved/Rejected

	Is  checking adequate
	
	Signature

	Are promoters having any S/w back ground?
	
	


	DISTRIBUTION LIST

	Original Letter of Approval to Company with annxure of conditions
	

	Copy of LOA to Director- Customs, New Delhi
	

	Copy of LOA to Director- STPI, New Delhi
	

	Copy of LOA to Jt. Secretary IP Division
	

	Copy of LOA to DGTD(Electronics Dept) New Delhi
	

	Copy of LOA to Director of Industries Govt. of AP Hyd
	


Form No. GCN - I

CHECKLIST FOR ISSUANCE OF GREEN CARD

	NAME OF THE UNIT: 

	

	Sl. No
	Documents Required


	
	

	1.1
	A request letter for permission (Format GCR)
	Yes
	No

	1.2
	Application in prescribed format (Format GCF) http://www.hyd.stpi.in/downloads/appl_gcard.doc
	Yes
	No

	1.3
	Legal Agreement executed copy 
	Yes
	No

	1.4
	CPBW License copy
	Yes
	No


	Sl. No
	Documents Verification
	
	

	Kindly highlight or tick mark in the documents as following:

	2.1
	A request letter for permission 
	
	

	2.1.1
	The request letter should be on the letter head of the STP unit
	Yes
	No

	2.2
	Application in prescribed format
	
	

	2.2.1
	The application is duly filled in signed & stamped by Authorized Signatory
	Yes
	No

	2.3
	Legal Agreement executed copy
	
	

	2.3.1
	Legal Agreement executed on ____________
	
	

	2.4
	CPBW License copy
	
	

	2.4.1
	Customs Bonding License is valid up to ___________
	
	


*NOTE: (i)   Issuance of Green Card documents that are complete will be accepted.

                (ii)  Issuance of Green Card is subject to detailed verification.

  
 (iii) In case of ‘NO’ for any of the item, kindly take action and submit completed document.
FOR FURTHER CLARIFICATIONS:

Contact Person:


__________________________________

Contact No.:



__________________________________


Present Communicating Address:
__________________________________






__________________________________

Email id:



__________________________________

· Note: Please enclose this check list along with each application.
The above mentioned contact details must be of company person only.


Consultant details are not entertained.

[ON LETTER HEAD]
 Format – GCN
Dt.__________

To

The Director,

Software Technology Parks of India,

6Q3, 6th Floor, Cyber Towers,

Hitec City, Madhapur, Hyderabad – 500 081.

Dear Sir,



Sub: Issuance of Green Card – Reg.

                        Ref: STPI Approval No. ______________ dt. ____________.
***

We request you to issue Green Card for our Unit for which we are herewith submitting application form in the prescribed format.


Enclosed please find an attached copy of Legal Agreement executed with STPI.

In this regard we request your good office to kindly issue the Green Card.


Thanking you,

 







Yours faithfully,

   






(AUTHORISED SIGNATORY)

                 






WITH NAME

Form No. GCR - I

CHECKLIST FOR RENEWAL OF GREEN CARD

	NAME OF THE UNIT: 

	

	Sl. No
	Documents Required


	
	

	1.1
	A request letter for permission (Format GCR)
	Yes
	No

	1.2
	Application in prescribed format (Format GCF) http://www.hyd.stpi.in/downloads/appl_gcard.doc
	Yes
	No

	1.3
	Original Green Card 
	Yes
	No

	1.4
	CPBW License copy
	Yes
	No


	Sl. No
	Documents Verification
	
	

	Kindly highlight or tick mark in the documents as following:

	2.1
	A request letter for permission 
	
	

	2.1.1
	The request letter should be on the letter head of the STP unit
	Yes
	No

	2.2
	Application in prescribed format
	
	

	2.2.1
	The application is duly filled in signed & stamped by Authorized Signatory
	Yes
	No

	2.3
	Original Green Card
	
	

	2.3.1
	Original Green Card is valid up to ____________
	
	

	2.4
	CPBW License copy
	
	

	2.4.1
	Customs Bonding License is valid up to ___________
	
	


*NOTE: (i)   Green Card Renewal documents that are complete will be accepted.

                (ii)  Permission for Green Card Renewal is subject to detailed verification.

  
 (iii) In case of ‘NO’ for any of the item, kindly take action and submit completed document.
FOR FURTHER CLARIFICATIONS:

Contact Person:


__________________________________

Contact No.:



__________________________________


Present Communicating Address:
__________________________________






__________________________________

Email id:



__________________________________

· Note: Please enclose this check list along with each application.
The above mentioned contact details must be of company person only.


Consultant details are not entertained.

[ON LETTER HEAD]
 Format – GCR
Dt.__________

To

The Director,

Software Technology Parks of India,

6Q3, 6th Floor, Cyber Towers,

Hitec City, Madhapur, Hyderabad – 500 081.

Dear Sir,



Sub: Renewal of Green Card – Reg.

                        Ref: STPI Approval No. ______________ dt. ____________.
***

We request you to renew Green Card issued to our Unit for which we are herewith submitting application form in the prescribed format.


Enclosed please find an attached original Green Card.

In this regard we request your good office to kindly issue the renewal of          Green Card.


Thanking you,

 







Yours faithfully,

   






(AUTHORISED SIGNATORY)

                 






WITH NAME
Planning & checklist Deemed Export Declaration Certification

Unit Name :

	Date:

	Approval Date
	Legal Agr Date
	Comm. Production Dt:

	
	
	
	

	Letter Ref. No:
	Letter Date
	Approval Status :

Valid/Lapse/Renewed/pending/Other Specify

	
	
	

	Customs Bonding Licence No & Dt:
	
	Valid Upto:
	

	Remarks, If any:
	


	Planning
	Document requirement

	Activity
	Planned
	Achieved
	Documents to be furnished
	Copies
	Furnished

	Scrutiny of document
	
	
	A request letter for permission
	1
	

	Preparation  & forwarding of Note and Approval Letters
	
	
	Application in Prescribed Format
	1
	

	
	
	
	Copy of Sub contract agreement                    
	1
	

	
	
	
	Copy of original Agreement                           
	1
	

	Final Approval and Issue of Documents
	
	
	Copy of Purchase Order                                 1

Copy of Invoices                                             3

Copy of Permission issued to Sub contractor 1

	Reasons for deviation (if any)

                                                        Signature


	Checking by Support Staff

	Check Point
	Observation

	Is Bonded warehouse Licence is valid?
	

	All the documents are signed by authorized person?
	

	Is the unit intimated to STPI before undertaking Subcontract work
	

	Is the Sub contractor obtained approval from STPI
	

	% of work sub contacted to unit
	

	Payment made is  in Rupees / Foreign Exchange
	

	Remarks :

Recommended for approval:           Yes/No                                                                                Signature


	Checking Group Heads

	Check Point
	Observation
	Approved / Rejected/Accepted with deviation

                           Signature

	Is earlier check are in order?

Is required documentation is furnished?
	
	


	Distribution list

	Unit File No:
	Customs
	Office Copy
	File reference

	
	
	
	

	
	
	
	


Form No. SUCP- I

CHECKLIST FOR SUB-CONTRACTING PERMISSION

	NAME OF THE UNIT: 

	Sl. No
	Documents Required
	Yes
	No

	1.1
	A request letter for Sub-Contracting Permission (Format SUCP)
	Yes
	No

	1.2
	Copy of Sub-contract Agreement
	Yes
	No

	1.3
	Copy of Agreement between foreign client and contractor
	Yes
	No

	1.4
	Copy of Purchase Order 
	Yes
	No


	Sl. No
	Documents Verification
	
	

	Kindly highlight or tick mark in the documents as following:

	2.1
	A request letter for permission (Format SUCP)
	
	

	2.1.1
	The request letter should be on the letter head of the STP unit
	Yes
	No

	2.2
	Copy of Sub-contract Agreement
	
	

	2.2.1
	(i)  Sub-contract agreement should be in the name and address of the STPI Unit

(ii) The delivery of the service should be either the sub-contracting party or the original 

       agreement party
(iii) The sub-contract agreement signed & stamped by the both parties
	Yes
	No

	2.3
	Copy of Agreement between foreign client and contractor
	
	

	2.3.1
	The agreement signed & stamped by the both parties
	Yes
	No

	2.4
	Copy of Purchase Order
	
	

	2.4.1
	Purchase Order should be signed & stamped by the authorized signatory
	Yes
	No


*NOTE :(i)  Application for Sub-contracting permission that are complete will be accepted

               (ii) Application for Sub-contracting permission is subject to detailed verification

               (iii) In case of ‘NO’ for any of the item, kindly take action and submit completed document

FOR FURTHER CLARIFICATIONS:
Contact Person:


               __________________________________

Contact No.:



 __________________________________


Present Communicating Address:
 __________________________________





 
 __________________________________

Email id:



  __________________________________
· Note: Please enclose this check list along with each application.
The above mentioned contact details must be of company person only.


Consultant details are not entertained.
[ON LETTER HEAD]
Format – SUCP
Date _____________

To

The Director,

Software Technology Parks of India,

6Q3, 6th Floor, Cyber Towers

Hitec City, Madhapur, Hyderabad-500 081.

Dear Sir,
                              Sub: Permission for Sub-Contracting - Reg.

***

We intend to do the Sub-Contracting work & enclosing herewith the following documents:

(1) Copy of Sub-contracting
(2) Copy of Agreement between foreign client and contractor
(3) Copy of Purchase Order
In this regard we request your good office to kindly issue the Sub-Contracting Permission.
Thanking you,

                                                                                                       Yours faithfully,

   






(AUTHORISED SIGNATORY)

                 






 WITH NAME
Planning & checklist CST Reimbursement

Unit Name :

	Date:

	Approval Date
	Legal Agr Date
	Comm. Production Dt:

	
	
	
	

	Letter Ref. No:
	Letter Date
	Approval Status :

Valid/Lapse/Renewed/pending/Other Specify

	
	
	

	Customs Bonding Licence No & Dt:
	
	Valid Upto:
	

	Remarks, If any:
	


	Planning
	Document requirement

	Activity
	Planned
	Achieved
	Documents to be furnished
	Copies
	Furnished

	Scrutiny of document
	
	
	A request letter for permission
	1
	

	Preparation  & forwarding of Note and Approval Letters
	
	
	Application is prescribed format
	1
	

	
	
	
	CA Certificate
	1
	

	
	
	
	Registration certificate wit CST authorities
	1
	

	
	
	
	Original Invoices
	
	

	Final Approval and Issue of Documents
	
	
	Counter foils of C forms
	
	

	Stamping CST Reimbursed on Invoices 
	
	
	Board resolution for authorizing  for signing on C forms
	
	

	Forward Note to Finance Dept for disbursement of payments to unit
	
	
	Indemnity Bond
	1
	

	Reasons for deviation (if any)

                                                       Signature
	Pre Paid Receipt for CST Claim
	1
	


	Checking by Support Staff

	Check Point
	Observation

	Is Bonded warehouse Licence is valid?
	

	All the documents are signed by authorized person?
	

	CST paid for invoice more than 4% or Less than Rs.100
	

	Claims are filed quarterly basis not later than 6 months from completion of quarter under which invoices  are received
	

	Items indicated in invoices are relevant with approved activity
	

	Remarks :

Recommended for approval:           Yes/No                                                                                Signature


	Checking Group Heads

	Check Point
	Observation
	Approved / Rejected/Accepted with deviation

                           Signature

	Is earlier check are in order?

Is required documentation is furnished?
	
	


	Distribution list

	Unit File No:
	Customs
	Office Copy
	File reference

	
	
	
	

	
	
	
	


Planning & checklist for Extension/Renewal of Letter of Approval

Unit Name :

	Date:

	Approval Date
	Legal Agr Date
	Comm. Production Dt:

	
	
	
	

	Letter Ref. No:
	Letter Date
	Approval Status :

Valid/Lapse/Renewed/pending/Other Specify

	
	
	

	Customs Bonding Licence No & Dt:
	
	Valid Upto:
	

	Remarks, If any:
	


	Planning
	Document requirement

	Activity
	Planned
	Achieved
	Documents to be furnished
	Copies
	Furnished

	Scrutiny of document
	
	
	A request letter for Renewal
	1
	

	Preparation  & forwarding of Note and Approval Letters
	
	
	Application in Prescribed Format
	1
	

	
	
	
	Annual Reports certified by CA for all previous years of Operations
	1
	

	
	
	
	Copy of MOA, if any amendments
	1
	

	Final Approval and Issue of Documents
	
	
	Board Resolution
	1
	

	
	
	
	Details of C Goods imported
	1
	

	Preparation of Suppl. Legal Agreement
	
	
	Details of C Goods Procured indigenously
	1
	

	
	
	
	Date of Start of Commercial Production certified CA

Rs. 100 bond paper for Suppl. Legal Agreement.
	1

1
	

	
	FIRCs Copies  or Bank statement
	
	

	Reasons for deviation (if any)

                                                        Signature


	Checking by Support Staff

	Check Point
	Observation

	Is Bonded warehouse Licence is valid?
	

	All the documents are signed by authorized person?
	

	Is the unit fulfilled the Export Obligations (NFE & NFEP)
	

	All Reports are certified by CA
	

	Projection in application are meeting next 5 years Export Obligations
	

	Remarks :

Recommended for approval:           Yes/No                                                                                Signature


	Checking Group Heads

	Check Point
	Observation
	Approved / Rejected/Accepted with deviation

                           Signature

	Is earlier check are in order?

Is required documentation is furnished?
	
	


	Distribution list

	Unit File No:
	Customs
	Office Copy
	File reference

	
	
	
	


Form No. EFSS – I

CHECKLIST FOR FINAL EXIT FROM STP/EHTP SCHEME

	NAME OF THE UNIT: 

	

	1.1
	A request letter for Exit with reasons (Format EFSS)
	Yes
	No

	1.2
	Consolidated Annual Report Statement   http://www.hyd.stpi.in/downloads/cons_apr_stp.doc (EFSS 1.2)
	Yes
	No

	1.3
	Copies of FIRC or Bank statement along with summary (EFSS 1.3)
	Yes
	No

	1.4
	Board Resolution for Pvt. Ltd. and  Limited Companies (EFSS 1.4)
	Yes
	No

	1.5
	Legal under taking in prescribed format on Rs.100/- Stamp paper (EFSS 1.5)
	Yes
	No

	1.6
	Legal undertaking for payment of Liquidated Damages on 100/- Stamp paper in case of POSITIVE NET FOREIGN EXCHANGE [PNFE] not met (EFSS 1.5)
	
	

	1.7
	(a) Submit the following documents to STPI

(i) Original Letter of permission (LOP)

(ii) Original Green Card

(iii) Copy of Customs letter in proof of De-bonding of equipment & Premises


	Yes

Yes

Yes
	No

No

No

	1.8
	Submission of MPRs & QPRs through online
	Yes
	No

	1.9
	Payment of pending service charges dues if any
	Yes
	No


	Sl. No
	Documents Verification
	
	

	Kindly highlight or tick mark in the documents as following:

	2.1
	A request letter for permission (Format EFSS)
	
	

	2.1.1
	The request letter should be on the letter head of the STP unit
	Yes
	No

	2.2
	Consolidated Annual Report
	
	

	2.2.1
	The report has to be certified by Chartered Accountant & signed by the Authorized Signatory of the STP Unit
	Yes
	No

	2.3
	Copies  of FIRC or Bank statement
	
	

	2.3.1
	FIRC Copies or Bank statement of remittances till the date of exit application 
	Yes
	No

	2.4
	Board Resolution 
	
	

	2.4.1
	Board Resolution format signed by the Authorized Signatory in case Pvt. Ltd. & Limited companies
	Yes
	No

	2.5
	Legal under taking in prescribed format on Rs.100/- Stamp paper
	
	

	2.5.1
	Legal under taking in prescribed format on Rs.100/- Stamp paper 
	Yes
	No

	2.6
	Legal undertaking for payment of Liquidated Damages on 100/- Stamp paper 
	
	

	2.6.1
	In case of Positive Net Foreign Exchange [PNFE] not met as per provisions of EXIM policy
	
	

	2.7
	Submit the following documents to STPI

(i)   Original Letter of permission (LOP) issued at the time STP Registration

       (ii)  Original Green Card issued to the STP Unit

(iii) Copy of Customs letter in proof of De-bonding of equipment & Premises


	Yes

Yes

Yes
	No

No

No

	2.8
	Submission of MPRs & QPRs through online 
	
	

	2.8.1
	Whether MPRs & QPRs are submitted online up to date of exit application
	Yes
	No

	2.9
	Payment of pending service charges dues if any
	
	

	2.9.1
	Settlement of STP service charges dues if any
	Yes
	No


*NOTE: (i)    Final Exit for STP/EHTP unit documents that are complete will be accepted.

                (ii)   Final Exit of STP/EHTP unit is subject to detailed verification.

  
 (iii) In case of ‘NO’ for any of the item, kindly take action and submit completed document.

FOR FURTHER CLARIFICATIONS:

Contact Person:


                __________________________________

Contact No.:



 __________________________________


Present Communicating Address:
                __________________________________






__________________________________

Email id:



                __________________________________

· Note: Please enclose this check list along with each application.
The above mentioned contact details must be of company person only.

                Consultant details are not entertained.
[ON LETTER HEAD]
Format – EFSS
Date _____________

To

The Director,

Software Technology Parks of India,

6Q3, 6th Floor, Cyber Towers

Hitec City, Madhapur, Hyderabad-500 081.

Dear Sir,

                               Sub: FINAL EXIT FROM STP/EHTP SCHEME - Reg.



     Ref: STPI/EHTP Approval No.________________ dt__________.

***

We intend to exit from STP/EHTP scheme is due to the following reasons: -

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

We are enclosing herewith the following documents:

(1) Consolidated Annual Report Certified by Chartered Accountant (C.A.)
(2) Copies of FIRC or Bank statement
(3) Board Resolution in case of Pvt. Ltd., and Limited Companies
(4) Legal under taking in prescribed format on Rs.100/- Stamp paper [for de-bonding of unit]
(5) Legal under taking in prescribed format on Rs.100/- Stamp paper [for payment of liquidated damages in case PNFE not met]
(6)  Submit the following documents to STPI:
a. Original Letter of permission (LOP)

b. Original Green Card
c. Copy of Customs letter in proof of De-bonding of equipment & Premises

In this regard we request your good office to kindly issue the Exit from STP/EHTP scheme. 

Thanking you,

                                                                                                       Yours faithfully,

   






(AUTHORISED SIGNATORY)

                 

 

                                       WITH NAME 

Form No. EFSS 1.2
CHECKLIST FOR CONSOLIDATED ANNUAL REPORTS STATEMENT

	NAME OF THE UNIT: 

	

	Sl. No
	Documents Required
	VERIFICATION CHECK

	
	In the Consolidated Annual Report, kindly ensure to complete the report as following:
	

	1.
	CG - Limit  Approved:
	Yes

	2.


	Capital Goods/Equipment Imported [B1]
	Yes

	2.1


	     Indigenously procured Duty free goods


	Yes

	3. 


	Export Earnings  [A]

	Yes

	4.


	FE Out flow (Excluding  imported CG) [B2]

	Yes

	5.


	Net Foreign Exchange     [A – {B1 + B2}]

	Yes

	6.


	Wage Bill for the year


	Yes

	7.
	Domestic Sales Permission (DTA)


	Yes

	8.

 
	Domestic Sales  Actual (DTA) 


	Yes

	9.


	CST Claimed


	Yes

	10.


	CST Reimbursed 


	Yes

	11.


	Foreign Investment


	Yes

	12.


	NRI Investment


	Yes

	13.


	Indian Investment


	Yes

	14.


	Consolidated Annual Report should be signed by the Authorized Signatory with stamp
	Yes

	16.
	Consolidated Annual Report should be signed by the Chartered Accountant with stamp & Membership No.
	Yes

	17.
	Certificate of Positive NFE should be signed by the Chartered Accountant with stamp & Membership No. & STP Unit Authorized Signatory with stamp
	Yes 


Note: Kindly fill up the Consolidated APR with actual figures, NIL or N/A as applicable

Consolidated Annual Reports Statement (STP Unit)

Name of the unit: ​


___________________________________

Date of Approval: 


___________________________________

Date of Legal Agreement: 


___________________________________

Date of Commercial Production: __________________________________
                                                                 All figures are Rupees in Lakhs
	
	
	Year-wise from the date of Letter of Approval (LOA)/ Renewal of STP License

	
	
	YEAR I
	YEAR 2
	YEAR 3
	YEAR 4
	YEAR 5
	CUMMULATIVE

OF TOTAL 

5 YEARS

	1.
	CG - Limit  Approved:
	
	
	
	
	
	

	2.


	Capital Goods/Equipment Imported [B1]

	
	
	
	
	
	

	2.1


	  Indigenously procured Duty free goods


	
	
	
	
	
	

	3. 


	Export Earnings  [A]

	
	
	
	
	
	

	4.


	FE Out flow (Excluding  imported CG) [B2]

	
	
	
	
	
	

	5.


	Net Foreign Exchange  [A – {B1 + B2}] 

	
	
	
	
	
	

	6.


	Wage Bill for the year


	
	
	
	
	
	

	7.
	Domestic Sales Permission (DTA)


	
	
	
	
	
	

	8.

 
	Domestic Sales  Actual (DTA) 


	
	
	
	
	
	

	9.


	CST Claimed


	
	
	
	
	
	

	10.


	CST Reimbursed 


	
	
	
	
	
	

	
	Investments:

	11.


	Foreign Investment


	
	
	
	
	
	

	12.


	NRI Investment


	
	
	
	
	
	

	13.


	Indian Investment


	
	
	
	
	
	


Authorized Signatory of STP Unit


Certified by Chartered Accountant

Name: _______________________                                 Membership No.  _________________

Seal/stamp: _____​​​________________                            Seal/stamp: ________________________

Cont..2..

: 2 :

CERTIFICATE OF POSITIVE NET FOREIGN EXCHANGE 

UNDER STP SCHEME

THIS IS TO CERTIFY that the positive net foreign exchange under STP Scheme of M/s_______________________________________, located at ______________________________________________________, is operated under STP Scheme from __________ to ___________ as per the books and record produced before us.  

Positive Net Foreign Exchange (PNFE):





PNFE 
 = A – B > 0

A (Total Export Earnings) – B (Foreign Exchange outgo including duty free imports) > 0
Certification from Chartered Accountants






                    Membership No. with seal/stamp      

Authorized Signatory of STP Unit 

           with seal/stamp

Name:

Place:

Date: 

Form No. EFSS 1.3
[ON LETTER HEAD]
Date _____________

To

The Director,

Software Technology Parks of India,

6Q3, 6th Floor, Cyber Towers

Hitec City, Madhapur, Hyderabad -500 081.

Dear Sir,
We are enclosing herewith copies of FIRCs / Bank Statement towards the remittances received by us as exports proceedings for all the exports undertaken by us during the validity period of the STP/EHTP scheme in the following statement as Annexure.

Details of FIRC remittance:

	Sl. No
	Financial

Year
	Invoice No. & Date
	Invoice Amount

In foreign currency
	Softex Form No
	Amount in Rs. as per Books of Account
	Amount in Rs. as per the realisation 
	Foreign Inward Remittance  Certificate No. & date
	Client Name
	STPI export clearance certification No. & date

	
	
	
	
	
	
	
	
	
	


All the payments are from our respective clients against the contracts.

I/We hereby declare that above statements are true and correct to the best of my/our knowledge and belief.  I/We fully understand that any Exit Permission letter granted to me/us on the basis of the statement furnished is liable to cancellation or being made ineffective, in addition to any other penalty that the Government may impose or any other action that may be taken having regard to the circumstances of the case, if it is found that any of the statements or facts therein are incorrect or false.

Thanking you,

                                                                                                       Yours faithfully,

   






(AUTHORISED SIGNATORY)

                 

 

                                       WITH NAME 

Form No. EFSS 1.4
MINUTES OF THE MEETING OF THE BOARD OF DIRECTORS OF THE COMPANY HELD ON ------------- DAY OF ------------- MONTH---------YEAR  AT THE REGISTERED OFFICE OF THE COMPANY SITUATED AT ---------- -----------  (Address)  AT time 00.00 A.M./P.M

// Certified True Copy //

The Board of Directors’ considered the proposal in regard to Exit of STP/EHTP scheme and proposed to make an application to STPI ______________________. In this regard the following resolution was passed:

“RESOLVED that the Company shall request the Software Technology Parks of India, (with the address of the STPI Center as applicable), Andhra Pradesh, India for Exit of the STP/EHTP scheme.”

“FURTHER RESOLVED THAT MR. _______________, Designation, is hereby authorized to sign and make applications to STPI on behalf of the Company and to do all acts and deed necessary to complete the Exit process and to represent the Company before STPI, Hyderabad be and is hereby authorized to sign this resolution and deliver a copy to the STPI, Hyderabad”.

The specimen signature of the authorized signatory is as stated below:

	1
	2
	3


“Attested”

For and on behalf of the board of Directors

For (Name of the company)

(Name of the Director)






(Name of the Director)

Director








 Director

 Form No. EFSS 1.5
FORM OF LEGAL UNDERTAKING FOR EXIT OF THE UNIT

M/s. _________________________________________________ were granted LOA/LOP No. ____________________________________ dated ___________ for setting up a 100% Export Oriented unit under STP/EHTP scheme at ______________ for the manufacture and export of _____________________________________ subject inter-alia to the condition that they would achieve positive NFE on cumulative basis as per provisions of EXIM Policy.

The unit filed a legal undertaking as per Appendix 14-IF of STP/EHTP Scheme on _______________        with the President of India through the The Director, STPI, Hyderabad for achieving the above mentioned commitments.

As against the above commitments, the unit’s actual performance has been as under: -

	Year
	Duty free capital Goods

	Export

	
	Import [CIF value]

(Rs. in Lakhs)
	Indigenous

[Total purchase value]

(Rs. in Lakhs
	

	
	
	
	

	
	
	
	


The unit applied for exit from the STP/EHTP Scheme vide letter No. ________________ dated __________which is subject inter-alia to the condition that penalty imposed by appropriate Authority under the F.T. (D&R) Act, 1992 for non fulfillment of the conditions of approval would be paid.

In view of the approval for exit, I/We ___________________________________ hereby undertake as under:

a. That I/We __________________________________________ shall pay whatever penalties are imposed under FT(DR) Act for non-fulfillment of the conditions of LOA/LOP.

b. That I/We _________________________ shall adhere to the mode of payment of penalties, if any, and time frame in which penalties are required to be paid to the Director General of Foreign Trade without any demur or protest. 
Full and expanded description 

of the unit with full address

IN WITNESS WHEREOF the unit hereto has duly executed this agreement on __________ this _________________________ day of _____________201___ signed, sealed and delivered by the unit in the presence of:

1. Name
              __________________________

     Address
____________________________
2. Name
               __________________________

     Address 
_____________________________

(To be authenticated/affirmed by Ist class Magistrate / Notary Public)

Accepted by me on behalf of the President of India 

through the Director, STPI, Hyderabad
Form No. EFSS 1.6
FORM OF LEGAL UNDERTAKING FOR PAYMENT OF 
LIQUIDATED DAMAGES
We M/s. __________________________________ were granted LOA/LOP No. ______ dated _________ for setting up a 100% Export Oriented unit under STP Scheme at ________________________ for the manufacture and export of Computer Software           (IT & ITES) subject inter-alia to the condition that they would achieve PNFE as per provision of EXIM Policy.

The unit filed a legal undertaking as per the prescribed format on _____________ with the President of India through the Director, STPI, Hyderabad for achieving the above mentioned commitments.

In connection with processing of our application made to STPI-Hyderabad for going out of the STP Scheme prematurely, we are required to give an undertaking to pay the Liquidated Damages (LD) levied if any, in terms of the condition no.4 of the Legal Agreement.

Accordingly, we hereby undertake to pay the LD if any levied by the competent authority in terms of the condition as the Legal Agreement as cited above, without any demur or protest.

Authorized Signatory

Name of the Person

Full Name & Address of the unit
