Form No. SFT- I
SOFTEX FORM SUBMISSION DATE SHOULD BE WITH IN 30 DAYS FROM THE DATE OF INVOICE
CHECKLIST FOR EXPORT CERTIFICATION (SOFTEX)
*All documents attached with Softex Form need to be signed & stamped is mandatory

	NAME OF THE UNIT: 

	

	Sl. No
	Documents Required
	Yes
	No

	1.1
	Softex Form in Triplicate (http://www.hyd.stpi.in/downloads/softex.doc)
	Yes
	No

	1.2
	Invoices in Triplicate – Statement of invoice is required if the invoices are more than three along with one set of invoice 
	Yes
	No

	1.3
	Agreement /Purchase Order/Work Order/Job Order / Gist of Contract

	Yes
	No

	1.4
	Project Details & Data Transmission Details http://www.hyd.stpi.in/downloads/projdet.doc


	Yes
	No

	1.5
	Proof of internet connectivity 
	Yes
	No


	Sl. No
	Documents Verification
	Yes
	No

	Kindly highlight or tick mark in the documents as following:

	2.1
	Softex Form
	
	

	2.1.1
	Unit Address (refer Softex Form Sl. No.1) as per LOP should match with Softex Form
	Yes
	No

	2.1.2
	Client Name and Address (refer Softex Form Sl. No.5)
	Yes
	No

	2.1.3
	Authorized Dealer Name, Address & Code No. (Refer Softex Form Sl.No.11)
	Yes
	No

	2.2
	Invoices 
	
	

	2.2.1
	Invoice No. & Date  should be as mentioned in the Softex Form
	Yes
	No

	2.2.2
	Invoice Values within the contract value
	Yes
	No

	2.2.3
	Invoice Dates with respect to validity in the contract
	Yes
	No

	2.2.4
	Description of item / Services as per the contract
	Yes
	No

	2.3
	Agreement /Purchase Order/Work Order/Job Order / Gist of Contract
	
	

	2.3.1
	Validity from _____________ to _____________
	Yes
	No

	2.3.2
	Name & Address of STP Unit and Foreign Client
	Yes
	No

	2.3.3
	Signature of both parties and date of contract
	Yes
	No

	2.3.4
	Payment Terms 
	Yes
	No

	2.3.5
	Gist of Contract should be signed and stamped by the Authorized Signatory
	Yes
	No

	2.4
	Internet connectivity 
	
	

	2.4.1
	Internet connectivity is during the period of invoice
	Yes
	No

	2.5
	Softex Submission for First Time
	
	

	2.5.1
	Certificate of commercial production, duly certified by Chartered Accountant as a Proof of commencement of commercial production.
	Yes
	No


*NOTE:(i)   Softex that are complete will be accepted

               (ii) Certification of Softex Form is subject to detailed verification
  
(iii) In case of ‘NO’ for any of the item, kindly take action and submit completed Softex.

FOR FURTHER CLARIFICATIONS:
Contact Person:


              __________________________________

Contact No.:



__________________________________


Present Communicating Address:
__________________________________






__________________________________

Email id:



__________________________________
· Note: Please enclose this check list along with each application.
The above mentioned contact details must be of company person only.


Consultant details are not entertained.
