Form No. RSTP- I

CHECKLIST FOR RENEWAL OF STPI LETTER OF APPROVAL

	NAME OF THE UNIT: 

	Sl. No
	Documents Required
	Yes
	No

	1.1
	A request letter for Renewal (Format RSTP)
	Yes
	No

	1.2
	Application in Prescribed Format with Checklist (RSTP 1.2) (http://www.hyd.stpi.in/downloads/appl_renewal.doc
	Yes
	No

	1.3
	Consolidated Annual Report Certified by Chartered Accountant (C.A.)  (RSTP 1.3) http://www.hyd.stpi.in/downloads/cons_apr_stp.doc
	Yes
	No

	1.4
	Board Resolution for Pvt. Ltd. and  Limited Companies [If applicable] (RSTP 1.4)
	Yes
	No

	1.5
	Duty free Capital Goods imported (RSTP 1.5)
	Yes
	No

	1.6
	Duty free Capital Goods Procured indigenously (RSTP 1.6)
	Yes
	No

	1.7
	Duty free equipment De-bonded/Re-exported/Transferred to other units  (RSTP 1.7)
	Yes
	No

	1.8
	Copies of FIRC or Bank statement (RSTP 1.8)
	Yes
	No

	1.9
	Copy of CPBW License  (if applicable)
	
	

	1.10
	Copy of Lease deed Agreement/ Sale deed
	Yes
	No


	Sl. No
	Documents Verification
	Yes
	No

	Kindly highlight or tick mark in the documents as following:

	2.1
	A request letter for permission (Format RSTP)
	
	

	2.1.1
	The request letter should be on the letter head of the STP unit
	Yes
	No

	2.2
	Application in Prescribed Format
	
	

	2.2.1
	The application should be signed by the authorized signatory with stamp in all pages
	Yes
	No

	2.3
	Consolidated Annual Report 
	
	

	2.3.1
	The report has to be certified by Chartered Accountant & signed by the Authorized Signatory of the STP Unit
	Yes
	No

	2.4
	Board Resolution [If applicable] 
	
	

	2.4.1
	Board Resolution format and signed by the Authorized Signatory in case Pvt. Ltd. & Limited companies
	Yes
	No

	2.5
	Details of Capital Goods imported
	
	

	2.5.1
	List of duty free capital goods imported to be enclosed
	Yes
	No

	2.6
	Details of Capital Goods Procured indigenously
	
	

	2.6.1
	List of duty free goods procured indigenously to be enclosed
	Yes
	No

	2.7
	Details of equipment De-bonded/Re-exported/Transferred to other units
	
	

	2.7.1
	List of duty free equipment De-bonded/Re-exported/Transferred to other units
	
	

	2.8
	Copies  of FIRC or Bank statement
	
	

	2.8.1
	FIRC Copies or Bank statement of remittances during the five year period
	Yes
	No

	2.9
	Copy of CPBW License (if applicable)
	
	

	2.9.1
	 CPBW License validity _____________
	
	

	2.10
	Copy of Lease deed Agreement/ Sale deed
	
	

	2.10.1
	Lease deed agreement validity _________ 
	Yes
	No


*NOTE :(i)  Renewal of STP LOA that are complete will be accepted

               (ii) Renewal of STP LOA is subject to detailed verification

  
(iii) In case of ‘NO’ for any of the item, kindly take action and submit completed document

FOR FURTHER CLARIFICATIONS:

Contact Person:


              __________________________________

Contact No.:



__________________________________


Present Communicating Address:
__________________________________






__________________________________

Email id:



__________________________________

· Note: Please enclose this check list along with each application.
The above mentioned contact details must be of company person only.


Consultant details are not entertained.
 [ON LETTER HEAD]
Format – RSTP
Date _____________

To

The Director,

Software Technology Parks of India,

6Q3, 6th Floor, Cyber Towers

Hitec City, Madhapur, Hyderabad-500 081.

Dear Sir,

                              Sub: Renewal of STP Letter of Approval - Reg.



    Ref:  STPI Approval No.________________ dt__________.

***

We intend to renew of STP Letter of Approval for further period.

We are enclosing herewith the following documents:

1.
     Application in Prescribed Format 
1. Consolidated Annual Report Certified by Chartered Accountant (C.A.)
2. Board Resolution in case of Pvt. Ltd., and Limited Companies (If applicable)
3. Duty free Capital Goods imported
4. Duty free Capital Goods Procured indigenously
5. Duty free equipment De-bonded/Re-exported/Transferred to other units
6. Copies of FIRC or Bank statement
7. Copy of CPBW License (if applicable)
8. Copy of Lease deed Agreement/ Sale deed
In this regard we request your good office to kindly issue the renewal of STP Letter of Approval for further period. 

Thanking you,

                                                                                                       Yours faithfully,

   






(AUTHORISED SIGNATORY)

                 






 WITH NAME
Form No. RSTP 1.2
CHECKLIST FOR COMPLETION OF RENEWAL APPLICATION FORM

	NAME OF THE UNIT: 

	Sl. No
	Documents Required
	VERIFICATION CHECK

	
	In the application form, kindly ensure to complete of application form as following:
	Yes

	I
	Location of the STP unit (Please Indicate the jurisdiction of STPI – Hyderabad / Visakhapatnam / Vijayawada / Kakinada / Tirupati / Warangal)
	Yes

	II
	Name of the Renewal Applicant Undertaking
	Yes

	III
	Address in full of the Registered Office of Applicant Undertaking (with Pin Code, Telephone, Fax, Permanent e-mail & web site)
	Yes

	IV
	Address in full location of the STP unit (with Pin Code, Telephone Fax, Permanent e-mail & web site)
	Yes

	V
	Whether the applicant has STP unit at other location. (please tick  (() in the appropriate box) and If yes, furnish particulars
	Yes

	VI
	Whether the promoter(s) have promoted any other undertaking(s) which is/are registered under STP Scheme. (Please tick (() in the appropriate box) and            If yes, furnish particulars.
	Yes

	VII
	Status of the applicant undertaking [Please tick (() in the appropriate box given in the application form]
	Yes

	VIII
	Brief background of the applicant(s) (furnish details of professional background, existing lines of business)
	Yes

	IX
	Capital Structure for proposed renewal unit  (Rs. in Lakhs)
A. Furnish particulars in percentage (%)

B. Furnish amount in Rs. Lakhs

C. Furnish particulars in amount Rs. Lakhs and percentage (%)
	Yes

	X
	Project Export over 5 Years (Rs. in Lakhs) - furnish figures 
	Yes

	XI
	Requirement of Capital Goods (Rs. in Lakhs) - furnish figures 
	Yes

	XII
	Indicate Requirement of Fixed Assets (Rs. in Lakhs) - furnish particulars
	Yes

	XIII
	Is any Foreign Collaboration (Whether Financial, Technical Marketing or Consultancy) Envisaged? If so, 

Part A

(a) furnish particulars

(b) furnish amount in Rs. Lakhs and percentage in paid-up-capital

Part B

(a) furnish particulars

Part C

(i) Please tick (() in the appropriate box

(ii) If yes furnish particulars 
	Yes

	XIV
	Net Foreign Exchange Earnings as Percentage of Exports (NFEP) – furnish figures
	Yes

	XV
	Staff proposed to be employed in the Software Development / IT Enabled (Indicate in total at the end of the year) – provide figures
	Yes

	XVI
	Details of development / IT Enabled Service activities
Please tick (() in the appropriate area of expertise
	Yes

	XVII
	Data Communication Requirement - Please tick (() in the appropriate box
	Yes

	XVIII
	Indicate time requirement
	Yes

	XIX
	Provide details
	Yes

	XX
	Provide details
	Yes

	XXI
	(a) Please tick (() in the appropriate box

        (b) If yes - Furnish details
	Yes

	XXII
	Please tick (() in the appropriate box
	Yes

	XXIII
	(a) Please tick (() in the appropriate box

(b) If yes - Furnish details
	Yes



	
	UNDERTAKING: 

Ensure to complete the following: -

Sign and write full name

Designation

Relationship

Full Address

Date & Seal/Stamp of the Company
	Yes

	
	Database Details:

Complete the form and furnish relevant details
	Yes

	NOTE:
	The application should be signed by the Authorized Signatory with stamp in all the pages
	Yes


Format RSTP 1.4
MINUTES OF THE MEETING OF THE BOARD OF DIRECTORS OF THE COMPANY HELD ON ------------- DAY OF ------------- MONTH---------YEAR  AT THE REGISTERED OFFICE OF THE COMPANY SITUATED AT ---------- -----------  (Address)  AT time 00.00 A.M./P.M

// Certified True Copy //

The Board of Directors’ considered the proposal for obtaining Renewal of STP License for 100% EOU status for the Company to carry on the activities related to software and proposed to make an application to STPI,__________________. In this regard the following resolution was passed:

“RESOLVED that the Company shall request the Software Technology Parks of India,  (with the address of the STPI Center as applicable), Andhra Pradesh, India for issuing to the Company, a status of 100% EOU under STP scheme to carry on the activity of Software at “(Address).”

“Further Resolved that on obtaining the Renewal Permission from the STPI, Hyderabad the Company take all measures to establish and operate a 100% EOU STP unit on complying with the requisite Customs and Central Excise Procedures.
“FURTHER RESOLVED THAT the Company hereby undertakes to maintain separate books of accounts for the STPI unit being registered with STPI, Hyderabad and to maintain a distinct identify for the above operations adhering to the STPI Scheme”

“FURTHER RESOLVED THAT MR. _______________, Designation, is hereby authorized to sign and make applications to STPI on behalf of the Company and to do all acts and deed necessary to complete the registration process and to represent the Company before STPI, Hyderabad be and is hereby authorized to sign this resolution and deliver a copy to the STPI, Hyderabad”.

The specimen signature of the authorized signatory is as stated below:

	1
	2
	3


“Attested”

For and on behalf of the board of Directors

For (Name of the company)

(Name of the Director)






(Name of the Director)

Director








 Director
Form No. RSTP 1.5
Details of duty free Imports 
(including Inter Unit Transfers from other STP/EHTP/EOU/EPZ) 
	Sl. No.
	Import Certificate No. & date (issued by STPI)
	Item Description
	Invoice No & date
	Bill of Entry No & date
	Outright/Loan/Free/Lease/ Inter unit transfer
	value in Foreign Currency
	CIF value in Rs. (as per Bill of entry)

	1
	2
	3
	4
	5
	6
	7
	8

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


(AUTHORISED SIGNATORY)

                 






      WITH NAME & STAMP

Form No. RSTP 1.6

GOODS PROCURED INDIGENOUSLY AVAILING DUTY EXEMPTION

	Sl. No.
	Description of goods
	CT-3 Form No. & Date
	Invoice No. & Date
	Amount in Rs. (Lakhs)
	Remarks

(If de-bonded /transferred pls. specify the details

	1
	2
	3
	4
	5
	6

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


(AUTHORISED SIGNATORY)

                 






      WITH NAME & STAMP

Form No. RSTP 1.7
Details of Equipment De-bonded/Re-exported/Transferred to other units

	Sl. No.
	STPI No. Objection Letter No. & date
	Item Description
	Invoice No. & date
	Bill of Entry No.&  date
	Value in Foreign Currency 
	 CIF value in Rs. (as per Bill of entry)
	Re-exported/De-bonded/donations
	Name & address to whom goods are Transferred
	Customs Clearance Letter no. & date

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


(AUTHORISED SIGNATORY)

                 






      WITH NAME & STAMP

Form No. RSTP 1.8

FIRC COPIES STATEMENT FOR RENEWAL OF STP UNIT

	Sl. No.
	Foreign Inward Remittance Certificate

(FIRC No.) 
	Foreign Inward Remittance Certificate

(FIRC Date)
	Amount in

(Foreign Currency)
	Amount realized in

 (INR)

	1
	2
	3
	4
	5

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


(AUTHORISED SIGNATORY)

                 






      WITH NAME & STAMP

