Form No. NSTP- I
CHECKLIST FOR NEW STP UNIT REGISTRATION 
	NAME OF THE UNIT: 

	Sl. No
	Documents Required
	Yes
	No

	1.1
	A request letter for STP Unit Registration (Format NSTP)
	Yes
	No

	1.2
	Application in Prescribed Format with Checklist (Form No. NSTP-AFR) http://www.hyd.stpi.in/downloads/applreg.doc
	Yes
	No

	1.3
	Project Report for proposed STP Unit http://www.hyd.stpi.in/downloads/projrep.doc (Form No. NSTP-PR)
	Yes
	No

	1.4
	Checklist in case of Private / Public Limited Company - (Form No. NSTP-PPL)
Checklist in case of Proprietary Firm                             - (Form No. NSTP-PF)
Checklist in case of Partnership Company                     - (Form No. NSTP-PC)

Refer Pg. No.4, 5 & 6 of the following URL
 http://www.hyd.stpi.in/downloads/steps_registration.doc
	Yes

Yes 

Yes
	No

No

No

	1.5
	List/Details of Board of Directors/Partners/Individual Proprietor -(Form No. NSTP-LD) Refer Pg. No. 7 of the URL http://www.hyd.stpi.in/downloads/steps_registration.doc
	Yes
	No

	1.6
	Board Resolution for Pvt. Ltd. and Limited Companies - (Form No. NSTP-BRF)
Refer Pg. No. 8 of the URL http://www.hyd.stpi.in/downloads/steps_registration.doc
	Yes
	No


	Sl. No
	Documents Verification
	Yes
	No

	Kindly highlight or tick mark in the documents as following:

	2.1
	A request letter for permission (Format NSTP)
	
	

	2.1.1
	The request letter should be on the letter head of the STP unit
	Yes
	No

	2.2
	Application in Prescribed Format
	
	

	2.2.1
	The application should be signed by the authorized signatory with stamp in all pages
	Yes
	No

	2.3
	Project Report 
	
	

	2.3.1
	Project Report for proposed STP unit duly signed by the authorized signatory with stamp
	Yes
	No

	2.4
	Checklist 
	
	

	2.4.1
	Checklist for Private / Public Limited Company or Proprietary Firm or Partnership Company duly verify and enclose all documents as per referred checklist
	Yes
	No

	2.5
	List/Details of Board of Directors/Partners/Individual Proprietor 
	
	

	2.5.1
	To be filled all relevant fields and signed by the authorized signatory with stamp
	Yes
	No

	2.6
	Board Resolution (If applicable)
	
	

	2.6.1
	Board Resolution format to be signed by the Authorized Signatory in case Pvt. Ltd. & Limited companies
	
	


*NOTE :(i)  Registration of STP Unit that are complete will be accepted

               (ii) Registration of STP Unit is subject to detailed verification

  
(iii) In case of ‘NO’ for any of the item, kindly take action and submit completed document

FOR FURTHER CLARIFICATIONS:

Contact Person:


              __________________________________

Contact No.:



__________________________________


Present Communicating Address:
__________________________________






__________________________________

Email id:



__________________________________

· Note: Please enclose this check list along with each application.
The above mentioned contact details must be of company person only.


Consultant details are not entertained.
[ON LETTER HEAD]
Format – NSTP
Date _____________

To

The Director,

Software Technology Parks of India,

6Q3, 6th Floor, Cyber Towers

Hitec City, Madhapur, Hyderabad-500 081.

Dear Sir,
                              Sub: Registration of STP Unit - Reg.

***

We intend to register with STPI-Hyderabad as an 100% EOU unit under the STP Scheme.

We are enclosing herewith the following documents:

(1) Application in Prescribed Format 
(2) Project Report for proposed STP Unit 
(3) Checklist for Private / Public Limited Company or Proprietary Firm or Partnership Company duly verify and enclose all relevant documents 
(4) List/Details of Board of Directors/Partners/Individual Proprietor in the prescribed format
(5) Board Resolution in case of Pvt. Ltd. and  Limited Companies (if applicable)
In this regard we request your good office to kindly issue the registration of STP unit Letter of Approval. 

Thanking you,

                                                                                                       Yours faithfully,

   






(AUTHORISED SIGNATORY)

                 






 WITH NAME
Form No. NSTP -AFR

CHECKLIST FOR COMPLETION OF NEW STP UNIT APPLICATION FORM

	NAME OF THE UNIT: 

	Sl. No
	Documents Required
	VERIFICATION CHECK

	
	In the application form, kindly ensure to complete of application form as following:
	Yes

	I
	Location of the STP unit (Please Indicate the jurisdiction of STPI – Hyderabad / Visakhapatnam / Vijayawada / Kakinada / Tirupati / Warangal)
	Yes

	II
	Name of the Applicant Undertaking
	Yes

	III
	Address in full of the Registered Office of Applicant Undertaking (with Pin Code, Telephone, Fax, Permanent e-mail & web site)
	Yes

	IV
	Address in full location of the STP unit (with Pin Code, Telephone Fax, Permanent e-mail & web site)
	Yes

	V
	Whether the applicant has STP unit at other location. (please tick  (() in the appropriate box) and If yes, furnish particulars
	Yes

	VI
	Whether the promoter(s) have promoted any other undertaking(s) which is/are registered under STP Scheme. (please tick  (()  in the appropriate box) and If yes, furnish particulars.
	Yes

	VII
	Status of the applicant undertaking [Please tick (() in the appropriate box given in the application form]
	Yes

	VIII
	Brief background of the applicant(s) (furnish details of professional background, existing lines of business)
	Yes

	IX
	Type of Proposal

A. (Please tick  (()  in the appropriate box)

B. If Yes – furnish particulars as an attachment
	

	X
	Capital Structure for proposed unit  (Rs. in Lakhs)
A. Furnish particulars in percentage (%)

B. Furnish amount in Rs. Lakhs
C. Furnish particulars in amount Rs. Lakhs and percentage (%)
	Yes

	XI
	Project Export over 5 Years (Rs. in Lakhs)  - furnish figures on the basis of presentation
	Yes

	XII
	Requirement of Capital Goods (Rs. in Lakhs) - furnish figures on the basis of presentation
	Yes

	XIII
	Indicate Requirement of Fixed Assets (Rs. in Lakhs) - furnish particulars
	Yes

	XIV
	Is any Foreign Collaboration (Whether Financial, Technical Marketing or Consultancy) Envisaged? If so, 

Part A

(a) furnish particulars

(b) furnish amount in Rs. Lakhs and percentage in paid-up-capital

Part B

(a) furnish particulars

Part C

(i) Please tick (() in the appropriate box

(ii) If yes furnish particulars 
	Yes

	XV
	Net Foreign Exchange Earnings as Percentage of Exports (NFEP) – furnish figures
	Yes

	XVI
	Staff proposed to be employed in the Software Development / IT Enabled (Indicate in total at the end of the year) – provide figures
	Yes

	XVII
	Details of development / IT Enabled Service activities
Please tick (() in the appropriate area of expertise
	Yes

	XVIII
	Data Communication Requirement - Please tick (() in the appropriate box
	Yes

	XIX
	Indicate time requirement
	Yes

	XX
	Provide details
	Yes

	XXI
	Provide details
	Yes

	XXII
	(a) Please tick (() in the appropriate box

        (b) If yes - Furnish details
	Yes

	XXIII
	Please tick (() in the appropriate box
	Yes

	XXIV
	(a) Please tick (() in the appropriate box

(b) If yes - Furnish details
	Yes



	
	UNDERTAKING: 

Ensure to complete the following: -

Sign and write full name

Designation

Relationship

Full Address

Date & Seal/Stamp of the Company
	Yes

	
	Database Details:

Complete the form and furnish relevant details
	Yes

	NOTE:
	The application should be signed by the Authorized Signatory with stamp in all the pages
	Yes


