Form No. IMCN- I
CHECKLIST FOR IMPORT CERTIFICATE
	NAME OF THE UNIT: 

	Sl. No
	Documents Required
	
	

	1.1
	Application in Prescribed Format                                (Form No. IMP)

http://www.hyd.stpi.in/downloads/applimport.doc
	Yes
	No

	1.2
	Copies of Proforma Invoice in Triplicate 

[If more than one invoice annexure should be attached]
	Yes
	No

	1.3
	Type of Import:                                                                      

(i)  Outright purchase

(ii)   Lease / High Sea Sales -  Agreement to be attached 

(iii)  Free of cost, Loan Basis, Second hand goods to be mentioned in the Invoice
(iv) Bond to Bond transfer, Bonded warehouse no. & Date to be mentioned in 
       the invoice copy.
	Yes
Yes
Yes
Yes
	No
No
No
No

	1.4
	Is Capital Goods [CG] approval is within the prescribed limit.
	Yes
	No

	1.5
	Copy of CPBW License 
	Yes
	No


	Sl. No
	Documents Verification
	Yes
	No

	Kindly highlight or tick mark in the documents as following:

	2.1
	Application in Prescribed Format
	
	

	2.1.1
	The application should be signed by the authorized signatory with stamp in all pages
	Yes
	No

	2.2
	Copies of Proforma Invoice in Triplicate [If more than one invoice annexure should be attached]
	
	

	2.2.1
	Name & Location of the STP Unit, Name & address of supplier & country of origin, Invoice No. & Date, Description of Goods, Quantity of items, Value of Invoice.

Shipping Address mentioned in invoice should be matched with bonded warehouse address of the STP Unit.
	Yes
	No

	2.3
	Type of Import – Outright purchase or Lease / High Sea Sales Agreement or  Free of cost, Loan Basis, Second hand goods or Bond to Bond 
	
	

	      (i)
	Outright purchase
	Yes
	No

	      (ii)
	If the equipment is procured on lease basis, copy of the Lease agreement to be submitted

If the equipment is imported on High Sea Sales basis, Original High Sea Sales agreement to be submitted
	Yes
	No

	      (iii)
	If equipment is to be imported on Free of cost, loan basis, second hand basis the invoice should clearly state that material are sent on Free of cost, loan basis, second hand basis.
	Yes
	No

	      (iv)
	In case Bond to Bond transfer, Bonded warehouse no. & Date should mention in the invoice copy
	Yes
	No

	2.4
	Is Capital Goods [CG] approval within the prescribed limit
	
	

	2.4.1
	Capital Goods approval running balance __________________
	Yes
	No

	2.5
	Copy of CPBW License 
	
	

	2.5.1
	CPBW License validity __________
	Yes
	No


*NOTE :(i)  Application for Import Certificate that are complete will be accepted

               (ii) Application for Import Certificate is subject to detailed verification

               (iii) In case of ‘NO’ for any of the item, kindly take action and submit completed document
               (iv) If it is required we will call for Technical Literature documents 

FOR FURTHER CLARIFICATIONS:

Contact Person:


                __________________________________

Contact No.:



__________________________________


Present Communicating Address:
                 __________________________________





 
 __________________________________

Email id:



                 __________________________________
· Note: Please enclose this check list along with each application.
The above mentioned contact details must be of company person only.


Consultant details are not entertained.
